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Capturing Deposits

To make deposits, the user will select the Capture tab on the left side of the
screen. This will produce the following screen.

?ﬂ' hitps:/ircsdemo.epaysol.com/CheckTrade/capture/newBatch.action - Windows Internet Explorer. = [E']X]
3 ) = | hipszjfcetemo.epaysol comyCheck Trak fLagire fewBath achon w R E B
Ele Edit Yew Faorfes Jook Help

WA | b rcedero epasal.com Chack Tradk/c... Bi~ B - oipsge v idTok~ T

Logen: pdoe  Ulser Mame' John Doe  Piolls | Helo | Logosd

| Home Create New Batch
Laptuts Select Deposit
Approval

E Depowil Name | Account Name | Rouling Mumber | Accoont Numiber | Col-off Teme | Acton
Trangactians

DUC Chacking | DUC Chediing | NTT77TT3 123445564 GOOPUEST | Sefed

Batch Status : z
Reports
| Paymen [
Mainlenamce
Users
Dacumsniation

& Intermat 00w -

The user may then click the Create New Batch tab along the top of the
screen or choose Select next to the account to which they are depositing
funds.
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The Create New Batch page will be displayed as shown below.

I’@ niipsSircsdemprepaysolicomiCheckinauercapiureinewbalchShowsachionEsWindpwsintennel: E,{plurerJJEI

@ e € | hittps 1/ frosdemo.epaysol.com/Check Trade /fcapture /fnewBatchShow. action D % || X L~
Bile Edit WYiew Favorites Tools Help
\ - : - . »
W |’_éhttps:fﬂrcsdema‘epa\fsol.comfcheckTradeHc... | | ; G- 8 dh - |5k Page v G Took v
Home Create New Batch
Capture Required fields are marked with an asterisk(*).
A 1 )
Approval Depositor Daddy's Used Car
Transactions Deposit DUC Checking
Batch Status Account Hame DUC Checking
Beports Account Number 123443566
Payment Export . a
Payment Export CutoffTime 5:00PMEST
Current Time 2010-03-24 11:42:37.557

Maintenance
Users Batch Name
Documentation * Expected Deposit Total Amount

* Expected Deposit Total ltems E

Tape

Item Amount [~

Done & Internet #100% v

The user may then either use a calculator to total the batch (number of items and
amount of deposit) or use the tape option on the capture screen.

In the Item Amount box, the user should enter the amount of each check and then
press enter. As the checks are entered the Expected Deposit Total Amount and the
Expected Deposit Total Items fields will be updated.
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Shown below is how the screen should appear after entering a $100.00

check.

%r - |ﬁ| https: /frcsdemo.epaysol.com/Check Trade /capture/newBatchShow, action | 5 ‘EHZ| |Goog|e “P '|
File Edit View Favorites Tools Help

— I . »
e @ [@https:fjrcsdema.epaysol‘com;’CheckTradeﬁc.‘. [ l fa - = - [ page v £ Tonk v

-]

Home Create New Batch
Capture

Required fields are marked with an asterisk(*).
Approval

Transactions
Batch Status

Depositor Daddy's Used Car
Deposit DUC Checking
Account Name DUC Checking

Reports Account Number 123445568
Payment Export ) .
Payment Export Cut-off Time &:00PM EST

Current Time  2010-03-24 11:42:27 557
Maintenance

Documentation * Expected Deposit Total Amount | 100.00
* Expected Deposit Total ltems

Sequence Entry
1 100.00

Tape

Item Amount I~

Done & Internet H100% -

The User should enter the remaining checks/items. If the user enters the wrong
amount, the mouse can be used to select that item, press the delete key and then
re-enter the correct amount.
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The highlighted field below is set to be deleted.

J.

%ﬂ - ‘@ https: /frcsdemo.epaysol.com/Check Trade/capture newBatchShow, action | 8 |§||Z| |G00gle ||}:l -
File Edit “iew Favorites Tools Help

. H - >3
W [@hﬁpa:ffrcsdemo.epay’sol.mm,fCheckTradeHc... l I fa - i - [ Page v ) Tooks v

[~]

Home Create New Batch
Capture Required fields are marked with an asteriski*).
Approval

- Depositor Daddy's Used Car
Transactions Deposit DLIC Checking
Account Name DUC Checking
Reports Account Number 123445586
Eayment Export Cut-off Time  S:00PMEST

Current Time  2010-03-24 11:42:27 557

Batch Status

Maintenance

Documentation * Expected Deposit Total Amount | 950.00
* Expected Deposit Total ltems

Sequence Entry
1 100.00
2 500.00
3 350.00
Tape
[tem Amount ]}
Daone & Internet H100% v

The user should press the delete key on the keyboard and the item will be
removed.

The user will then enter the correct amount in the Item Amount field and press
enter. Below is how the screen will appear after the correction.
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Gn\—ﬂ ~ & https://rcsdemo.epaysol.com/Check Trade/capture/newBatchShow. action W| g *5 ([ %] |Google £

| Fle Edit View Favorites Tooks Help

W |@h‘l:ps:M’csdan‘napaysul.cum/Cha:kTrada{c..‘

Home Create New Batch
_QM Renquired fields are marked with an asterisk(*)
Approval Depositor Daddy’s Used Car
Irensactions Deposit DUC Checking
.M Account Name DUC Checking
_&pm_m Account Number 1223443565
e Cutoff Time &:00PH EST
. Current Time 2010-03-24 11:42:27 557
'w Batch Name
Documentation * Expected Deposit Total Amount | 500.00
* Expected Deposit Total tems 2
Sequence Entry
1 100.00
2 500.00
Tape
Item Amount

Daone & Internet #100% * -

Once all items have been entered on the tape, the user should press the Create
Batch button on the bottom of the screen. The Batch Name field can be populated
if a specific batch naming convention is being used. Otherwise, if the field is left
blank, the system will automatically assign a batch name to the batch. After
choosing the Create batch button, the following screen will display.
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‘fﬁ hitps:/ircsdemo:epaysol.com/Checkirade/capture/openbatch.action - Windows Internet Explorer JJE]
p v

@ ﬂ * £ https://rcsdemo.epaysol.com/Check Trade/capture /openBatch, action fi

Eile Edit View Favorites Tools Help

m’ e (& htips: /frcsdemo.epaysol.com/Check Trade/c. .

1| A

= »
B - B - 4 - |5rpage v G Took ~

Create New Batch | Open Batches

Login: jdoe

48404, DUC Checking Apr 16 2010 9:40AM EST
123445566, DUC Checking

Apr16 2010 9:404M EST

600.00

2

G:00PM EST
0

Home Check Scanning
Capture .
Daddy's Used Car - DUC Checking
Approval
B Batch
Transactions
Account
Batch Status
tch 5t Creation Time
Reports Expected Deposit Total
Payment Export Expected Deposit Count
Cut-off Time
Maintenance Total Checks Successfully Scanned
Users Total Checks Successfully Submitted

Documentation

0

[ show images while scanning (may slow down the scanning process

Start Batch Scan Single Scan

Done

Eject

User Name: John Doe  Profile | Help | Logout

[g @ Internet H100% -

Next, the user should place the deposit items into the hopper of the scanner and
press Start Batch Scan button. After all items have been scanned, the following

screen will display.

indowsinierneiExplorer

*_'.. Scanning complete!
. You may scan more items or verify items by selecting "Complete Batch",

Ok

gi‘

The user should press the OK button. If there are more items to be scanned, the
items may be placed in the hopper and the process repeated. If there are no
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additional items to be scanned, the user should choose the Complete Batch tab
along the bottom of the screen. Once the user selects the Complete Batch tab, a
screen similar to the following may display if there are items in need of review or
correction.

Fﬂ il*i:;r.’f.l".r"'-‘lwln '-'_:'".l"'.-".ll.""".llll.-'.rli '—':".I’r-':f'-u"'--;-'f. Jr'-a'"u.l.;-|'—-'f.'-ii tch.action?hatch|d=47849 - Windows... ._IJ[EJ
—
2l

g = |8 b cece D epays0 008 ek Tr adeCapiureyCorrpletsBaich.oC onThaldh il d =174 el B ==
Eile Edit View Faeorites Tool Help
- "
" - ﬂhmfﬁudnmnpqul.cuﬂmﬁaduf:... ':} S | .- *EBage * 3 Took =
Loger: jidce Uaar Nams: John Doe Crofie | Halp | Logoul
{8308 MW HACn Den BIICHES
Homs Complete Batch 47849 Item 1 of 1
Lapnwre
| ——
Approyal
Transactisns
Baich Staus A5 Ltk
Reparts e ‘1”51 2 (e WS jg i
Payment Export Ly 3 i (‘.“' Bl )
_ =LA Py & ﬂ_}} e B A
Maintenance o i
- SAMPLE - NOT NEGOTIABLE
Uaars
Documentation s Lﬁl.nk 0 R000 L 20003 23k 56 FASODE9Y  »QO0S0 O000S
I* [oiodaor B* 1] [piioc011z 1] (0001224567890 I® [ooss
i I
" poooo1o000 "
® Amaant | 100050
Frapor
Sukbmil [D:':Il:. [ Advanced |
RENETY 10 GQen 230N ZLan Mgre Bems Ve Bace of Chpck
Dore & Infernet 1w -

The user should populate any fields that are missing data that are required. On the
image above, the user needed to make corrections in the green field by changing
the “?’ to the correct number.

Once all items have been corrected, the following screen will display.
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? htips:iircsdemprepaysalicom/Checkirade/capturelbalanceraction = Windewsiinternet Explorer JJQ'

.

@._ ~ €| https:ffrcsdemo.epaysol.comyCheckTrade fcapture/balance. action hd % 1| [ P~
Eile Edit VYiew Favorites Tools Help

g »
w (& htips://resdemo epaysol.com/Check Tradeyt.. R - B8 o= ~ |k Page ~ &F Tooks -

Login: jdoe  User Name: John Doe Profile | Help | Logout

Create New Batch | Open Batches

Home Balance Batch
Capture
Batch Id: 47849 Batch Name: DUC Checking Mar 24 2010 11:44AM EST
M Account Name: DUC Checking  Account Number: 123445566  Cut-off Time: 6:00PM EST
Transactions
Batch Status This batch is balanced
Reports I e e
Control Total: 1,000.00 Batch Total: 1,000.00
Payment Export )
Control Count: 3 Pending Count: 3
Maintenance Close Balch

Users

Documentation

Return to open batch Scan more items

Daone & Intermet #100% -

The user should then click on the Close Batch button if the batch is balanced. If the
work did not balance the user will get a message on the above screen that the
batch is unbalanced. The user would then select the Return to Open Batch tab and
choose the Search option to review items in the batch for any needed edits. After
selecting the Close Batch option, the following message will be provided.

andowsinierneExplorer, B‘

! E Batch 47849 successfully completed and sent for approval.
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The user should select OK.

At this time, and every time a batch is closed, a Closed Batch Status report will
automatically generate and will be shown in a PDF report (illustrated on the next
page). This report should be printed and/or saved.

Chtips:lircsdemorepaysol .com/Checkirade/capturel/closeBatchraction= Windowsinternet Explorer: Jdr}il
@.\ ¥ & hitips://frecedemo.epaysol.com/Check Trade /capture/closeBatch. action _J ﬂ 1| X Felhs

¢ File Edit View Favorites Tools Help

W 4| @ https://rcsdemo.epaysol.com/CheckTrade/c. . B o=+ i kPage v (J Tools =

Login: jdoe  User Name: John Doe  Profile | Help | Logout

Create New Batch | Open Batches

Home "E.F' L_:” g-l = 1 ({1 = ®iZoomin | 80.4% =+ d Seroling Pages :«j One Full Page =
Capture
Approval
Transactions Renert Run Time: Run By:
Batch Status 2/24/2010 11:55.00 AM John Doe
Reports Closed Batch Status
Fayment Export i
Payment Expant Entry Date: Mar 24 2010 11:44AM EST Cut Off Time: 6:00PM EST |
Client: Daddy's Used Cars, 12345678
Maintenance Deposit: DUC Checking 3
Users Account #: 123445566 Account Name: DUC Checking
Batch Pending Couni Pending Total Canceled Count Canceled Amoun

Documentation
47846 [ DUC Cheching Mar 24 2010 11:44AM E5T) 3 $ 1,000.00 D $0.00

Created Sy: jdoe Closed By: jdoe

=
Done _ @ Intornet ®100% -
Once the user prints or saves the report, the batch must still be approved by the
cut-off time to allow for same day processing of the deposit.
11
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Open Batches
When the user selects the Capture or Open Batches tab, the following screen will
display if an open batch exists.

le nttpsinesdemprepaysolicomiCheckinade/capturelupdatebatchractiom=wWindowsinterne tiExplorer \_J\_Jﬂl
@ y~ € | https://rcsdemo.epaysol.com/CheckTrade/capture/updateBatch.action % (| XK P~
! File Edit Wiew Favorites Tools Help

N p- > . - y »»
W !@https:ffrcsdemo.epayso\.mmeheckTradefc... | : B - (3] fe v | bPage v {F Tools v

Login: jdoe  User Mame: John Doe  Profile | Help | Logout
Create Mew Batch | Open Batches

Warning! You have:
Home open Batches 1hatchies) open from previous days
Capture

Approval

Transactions
—_— Batch Name incomplete

Count | Count

Batch Status

Reports DUC Checking Aug | 6:00PK -|&a00.00 8,800.00 Update Scan Search
17471 8 0 5 2 Balanced

Payment Export 16 2007 ©59AM EST |EST 3 3 Delete Close Tape

Maintenance
Users

Documentation

Done & Internet H100% -

On this screen the user has several options.

Update the batch if the expected totals need to be changed.

Scan if the user needs to add more items to the batch.

Complete is selected if a batch is unbalanced and/or needs additional review or edits.
Search if the user needs to edit items in the batch or to access Advanced Edit.

Delete allows the user to delete the batch.

Close the batch will move the batch from Capture to the Approval tab. Note: the Close
option is only available once a batch is in balance.

Tape will display the entries made in the tape option.

12
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When the user selects the Search option, a screen similar to the following screen
will appear.

r@JJ';"JJJ:}}!CJJ;JJJUJepzu;ul.cum]Chack'J'rgzde]f;zpi:ur9;’;3;5;1‘}1555&‘1'1‘315i:]un = Windows InternetExplorer: JJ\:2|

@ 4 = €] https:/fresdemo.epaysol.com/Check Trade,/tapture/searchiatch. action | & | %] x i

File Edit View Favorites Tools Help

| @ htps:/fresdemn.epaysol.com/CheckTrade/c. . - B - @ - [GhPage v $Tools v

Login: jdoe  User Name: John Doe Profile | Help | Logout

Create New Batch | Open Batches

Home Batch ltems Search
ia )i::; Daddy's Used Car - DUC Checking
X Batch 17471, DUC Checking Aug 16 2007 9:584M EST
Iransations Account 123445566 DUC Checking
Batch Status Cut-off Time  5:00PIM EST
Reports
Payment Export Routing # Account #

Amount =
Maintenance

Users

Documentation Amount :—:“"f'—; Status | Entry Date = Actions

| |
[]/011000112| 00000060333111 001091 2,900.00 Deleted | 08/16/2007 | Vi
[] 1011000112 | 00071910000000700 | 0000078971 |1,500.00 Deleted | 08/16/2007 | View
[ 011000112 0-789-68 000236 1,900.00 Deleted | 08/16/2007 | Vi
] 1011000112 017888802 0088578 2,300.00 Deleted |08/16/2007 View Audit
[ /011000112 0000012345123 | 000001234589 |3,300.00 Deleted [08/16/2007 | View Audit
[] /011000112 01-998-00-11 002568 3,000.00 Pending [03/24/2010 | Edit Audit
[ /011000112 00123456789 0987 1.400.00 Pending | 03/24/2010 | Edit Audit T
[ /011000112 9999999 0021 4,400.00 Pending [03/24/2010 | Edit Audit
[ setlectan || ClearSelection | [ EditSelected | [ EditSuspedted | v
& Internet *100% - P
The user will then select the Edit tab in the action column next to the item to be
changed. This will produce the following screen.
13
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L A |E. https: /frcsdemo.epaysol.com/Check Trade/capture /feditB atchltern, action

2a 0)20) [coat

HEE

[

! File Edit View Favorites Tools Help

& Ighttps:/,»‘rl:sderm.EpaysoLl:umﬁed(Tracb/:.. @28 deh ~ |-z page ~ & Took ~ ”
Home Edit Batch Scan Iltem
M Required fields are marked with an asterisk(*).
Approval
Transactions Daddy’s Used Car - DUC Checking
Batch Status Batch 17471, DUC Checking Aug 16 2007 9:59AM EST
ﬁ Account 123445586, DUC Checking
Sepors Creation Time  Aug 15 2007 9:59AM EST
_ Expected Deposit Total 880000
. Expected Deposit Count 3
Maintenance Cutoff Time  &:00PM EST
Users Payment Status  Pencing
Documentation
x'ﬁﬁot —| $ TEEIO00.00 |
it g g 15 [
(J Shndaacon SAMPLE - NOT NEGOTIABLE
wOO2SEE® #044000 bk 200 am999%00m 44 L2LS 40000300000
I* [oo2568 1" 12 (011000112 Ia[01-999-00-11 II" [4245
" 0000300000 "
Warning: Payee might be missing.
Warning: Signature might be missing.
= Amount 3,000.00 v |
@ Internet * 100% -
The user may then correct the item on this screen. If the item has numerous
adjustments to the MICR line, the user must use the Advanced button near the
bottom of the screen to access the Advanced Edit screen. After selecting the
Advanced button, the following screen will display.
14
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_hitps:iircsdemo epaysol. com/Checkirade/capture/advancedEdit action?token=Yu3¥aBXI6B/oMhikE. . [-

'G'E_a;l" B hiypsjresstermn epaysal oy Chek Trade fcaptire ady ancecEd i action?toien =LV aanBea ks B ﬂl_ﬁ---x: \
iEm D Y P fnoe B

il L ————— S

o - & - [tpage = (3Took - 7

T

Edit Bateh Scan ltem - Advanced

Daddy’s Used Car - DUC Checking
Batch 17271 DU Chegking Aug 16 2007 25940 EST
Aceound 123443583 DUC Chesking
Creation Tim  2up 12 2007 3 E3aMEST
Expected Deposit Total 880000
Enpeched Duposdl Count 3
Cut-off Time  &00PH EST
Payment Swatus  Peading

TR 1
gy o

p—
== fmusm

SAMPLE - NOT NEGOTIABLE

PODZTRE™ SOLA000 R0 99 004 i®L2ns  FOD0DI00TC0S

Warning: Payees might be missing.
Warning: Signature might be missing.
Luniliary Onlls [1] (002548
* Rowiting Mumber | 011000112
"OnUs[2] €1-299-00-1104245
No:Dnuke srmtvel gy

=>

Kook -

The screen is large and the slider will need to be used.

8/3/16
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JIrcsdemo.epaysol.comiCheckirade/capture/advancedEdit,action?token=Yu3YasXf68ZpMhikP... [— [&]X|

o_é; - :ﬂ hljps:ffrcaiarru.epaysuI.wmﬁnedﬂrada/cwmrefadvmcedfdit.acti:n?t:ken:‘I’USYaBXﬁiBZthij_ 4 (|45 x| :GDr, gle :|P -

© File Edt View Favorites Tools Help

Wk lﬁhttps:ﬂmsdsrm‘spaysul.corrwmiTrade{c.u I - e - [ Page v {F Tooks v ”
[~]

Warning: Payee might be missing.
Warning: Signature might be missing.

Auxiliary OnUs [1] 002562

* Routing Number 011000112
*0nUs [2] 01-999-00-110U4245

No OnUs symbol 0
in OnUs field

Check Number [3]
“Amount | 3,000.00
Payor

Note:

1. Auxiliary OnUs usually is the check number for a business check, located to the left of
routing number, surrounded by a pair of OnUs symbaols (1I%).

2. OnUs is located to the right of routing number, but to the left of amount (if present). OnUs
figld should be putin exactly as shown in the MICR line. OnlUs symbol(s) (I ) should be
replaced with the letfer U {uppercase U) Dash symbaolis) { ™) should be replaced with the
letter - (dash)

3. Check number field is only significant if there is no auxiliary OnUs field and there is no
check number in OnUs field in the MICR line, but the check number was printed
somewhere else on the check, or if the check number is mispresented.

Retum to batch search result View Back of Check

| @ Intemet #100% -

Once the item has been corrected, the user should choose the Submit button. This
will produce the following screen.

16
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Balc

| ht ipsilircsdemorepaysol.comi/Checkirade/capture/navigatebackiaction?ioken=YusY asXit By pMhyKPLcs J J Eil

=
9. - f.'_ht‘l;os:f,frcsdemm.epaysaI.cameheckTradejcapturefnav\gateE\ack.act\Dn?t:ken=‘-‘|J3Ya8)<f682pl\f'lhjkPL| 8 4| X

Eile Edit View Favorites Tools Help

W |@htlps:ffrcsderm.epaysaI.corrMeckTradefc... |

Home

Capture
Approval
Transactions
Batch Status
Reports
Payment Export

Maintenance
Users

Documentation

- B fm v ik Page v i0F Tools ~

Create New Batch | Open Batches

Batch Items Search

Daddy's Used Car - DUC Checking
Batch 17471, DUC Checking Aug 16 2007 9:.59AM EST
Account 123445566, DUC Checking
Cut-off Time &:00PM EST

Routing # Account #

Check # Amount

Login: jdoe  User Name: John Doe

M | Routing # Account # Check# | Amou ::;_‘:—"rr% Status | Entry Date | Actions

[1|011000112| 0000006033311 001091 230000 Deleted | 08/16/2007 | Vie
[ |011000112| 00071910000000700| 0000078971 |1,500.00 Deleled |08/16/2007 |View Audit
[J |o11000112 0-789-68 009236 |1.900.00 Deleted | 08/16/2007 |\
[J|011000112] 017888899 0088578  (2,300.00 Deleted | 08/16/2007
[]|011000112| 0000012345123 | 000001234589 |3,300.00 Deleted | 0816/2007 |\
[J /011000112 01-999-00-11 002568  |3,000.00 Pending | 03242010
[J|011000112] 00123456789 0987 1,400.00 Pending| 032412010 | Edit Audit
[ | 011000112 9999999 0021 4,400.00 Pending | 03/2472010 | Edit Audit
[ sslectanl || cClearSelection | [ EditSelected | [ EditSuspected
& Internet

Profile | Help | Logout

H100% -

The user may then select another item for edits, scan more items or return to the
open batch. If the user has completed their changes, the user should choose the
Return to Open Batch option and then choose the close option in the Actions

column.

8/3/16
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r_@ hitps:iircsdemo.epaysol.com/Checkirade/capture/openbatchAlllaction - Windows Internet Explorer; JJVEI
@ > & | https: /fresdemo.epaysol.com/CheckTrade/capture fopenBatchall. action ﬂ] X 2

File Edit View Favorites Tools Help

W 4| @ hitps://rcsdemo.epaysol.com/CheckTrade/c. . B8 o ~ .rPage v FTook v ?

Login: jdoe  User Name: John Doe  Profile | Help | Logout

Create New Batch | Open Batches

Warning! You have;

1 batch(es) open from pre s days
Home OpenBatches al-} pen from pr u )
Capture

Approval

Transactions

Batch Name ftem  Incomplete |Deleted [r—

| Batch Status [ Count |Count Comt |Ponng | v Expected

Reports 47471 | PUC Checking Aug | 6:00PH 8 0 -|8,800.00 8.800.00 Update Scan Search
47 5 .

Payment Export 16 2007 9-58AM EST |EST 3| Balanced| Delete Close Tape

Maintenance
Users

Documentation

Dane & Internet *#100% -

When the Close option is selected, as noted in this document earlier, the user will
get a message that the batch has been successfully completed and sent for the
approval and the Closed Batch Status report will be generated. The user will print
out this report.

Next, the batch will need to be approved. Users with access should choose the
Approval tab.

18
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Approval
After selecting the Approval tab located on the left side menu options, the
following screen will display.

Ch [ipsi/ircsdemo.epaysol.com/Checkirade/approyval/batches/showClosedbatches.action - Windows |... = =] Lﬂl
g = * | E htips:/frcsdemo.epaysol.com/Check Trade/approval/batches/showClosedBatches, action hal & | *r|| X 2|~
© FEile Edit Wiew Favorites Tools Help

3y . - — »
W 4 @ htips:{/fresdemo.epaysol com/CheckTrade/a. . f2- 8 o= ~ |i5fPage v ¥ Tools v

Login: jdoe  User Name: John Doe  Profile | Help | Logout

Batches Pending Approval
arning! You have
. 1 batchi{es) open from previous days
Home Batches Pending Approval ' e
Capture —
Depositor | Daddy's Used Cars
Approval
Transactions Deposit as
Batch Status
Reports
Batch Name Edited Pending | Deleted Expected | Actions
Payment Export
DUC Checking Mar 24 2010 A AARERE 6:00PM 1.000.00 0.00| 1,000.00 |View ltems Audit
7849 > SEAR ——— e
4TBR Ly gaanEST 123445586 jdoe ST ves 3 0 3|Retun Approve
Maintenance
Users
Documentation
Done & Internet ®100% ~

The user should locate the batch to be approved and the select the Approve
option in the Actions column.

If desired, prior to approving the batch, the user may also choose to View Items in
the batch (with the ability to audit items as well), perform a batch Audit, or Return
the batch to an open status.

Once the user selects the Approve option, the following prompt will appear.
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Windowsinternet bxplorer

Batch 47849 approved successfully,

|<

The user may check the status of the batch by selecting the Batch Status tab on the
left of the screen which will display the following screen.
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@ 3y~ £ | https: ffrcsdemo.e paysol.comfCheck Trade/batchstatus/batchStatus, action g || X L~
File Edit Wiew Favories Tools Help

W !’_éhttps:},‘rcsdemu.epaysol.com}CheckTradeHb... I - 8 o - b Page v O Tools v »

Login: jdoe User Name: John Doe  Profile | Help | Logout

Batch Status

Home

Capture Start Date |03/23/2010 EndDate |03/24/2010
Approval Depositor | Daddy's Used Cars

Transactions
Amount Batch ID
Batch Status

Payment Export

. Batch ID | Batch Name i Cut-off Time | Approved | Deleted | Processed | Expected | Status
Maintenance
Users 47849 |DUC Checking Mar 24 2010 11:44AM EST | DUC Checking | 6:00PK EST m D'Dg U'Ug 1'000'02 Approved | Audit Tape

Documentation

Diane @ Internet 100% ~

The user may also check previous batches captured on the system by changing the
start and end date of your search. You may only search a max range of one month.
However, batch status archives are available for the prior 24-months.

21
8/3/16



Transaction

The Transactions tab on the RDC home page is used for researching scanned items
or batches. After choosing Transactions, the user must choose the correct status of
the search item from the top of the page. When the user selects the Transactions
tab from the left menu bar, the following screen will appear.

BT . L e = . " . 7 i - - 2 = | oy
P’.’ﬁ hitps:incsdemorepaysolicomiCheckdirade/transactionsipendingisearch:action - Windowsinternetk. oo i__,;hj'
= — }_) -

@ * & htips:/frcsdemo.epaysol.com/CheckTrade/transactionsfpending/search.action _ & |[*] X
Eile Edit VYiew Favorites Tools Help
- P »
W | @ https:/fresdemo.epaysol.com/Check Trade/tr .. G- B8 é= ~ |y Page ~ ©F Tools
Login jdoe User Mame: John Doe Profile | Help | Logout

Pending Approval | Approved | Deleted | Processed | Returned | Seflements | Remittance

Home Pending Approval ltems

Capture
Routing # Account #

Approval

Transactions Check # Amount -Or-

Batch Status

Reports
Payment Export

Min Amount Max Amount

Date Type | Entry Date |03

StartDate 03232010 | Select End Date |03/24/2010

Maintenance

g Batch 1D
sers - e —
= Search Reset Filter
Documentation (Searen [ ResetFitar ]
Done & Internet ®100% ~

After selecting the correct status, at the top of the page, of the item or batch that
is being searched for, the user should enter the search criteria and date range for
any batches or items that are Pending Approval, Approved, Deleted, Processed,
Returned or Settlements. Then, click on the Search button for results.
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Batch Status
Batch Status is selected, the following page will present.

rg hitps:/ircsdemorepaysol.com/Checkirade/batchstatus/batchStatus action - Windows Internet Explo:.. JJB
g ~ 4 ¥ ] https/frcsdemo.epaysal com/Check Trade/batchstatus batchStatus. action hd “_% 4| X B~
Eile Edit VYiew Favorites Tools Help

W 4| @ hitps:/frecsdemo.epaysol.com/Check Tradesb. .. a8 = - kPage v iF Tools ~ »

Login: jdoe  User Name:John Doe  Profile | Help | Logout

Batch Status

Home
Capture Start Date |03/23/2010 End Date |03/24/2010
Approval Depositor | Daddys Used Cars [

Transactions
Amount Batch ID
Batch Status

Reports Search

Payment Export

. Batch ID | Batch Name Cut-off Time | Approved | Deleted | Processed | Expected | Status | Audit
Maintenance ik
Users 47840 DUC Checking Mar 24 2010 11:44A1 EST| DUC Checking | 6:00PH EST LU“; 0.00 °°g 100000 proved | Audit Tape
Documentation
Done € Internet #100% -

Batches for the prior two days will automatically display. This will include started
batches, approved batches, deleted bathes and processed batches. (Note: To work
in an open batch, user should access that batch by selecting the Capture option.)
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Reports
General Reports

Generated within the system are numerous reports that may benefit you as an end
user. Once you select the “Report” icon from the home page, the following screen
will be displayed. There are several categories of reports to choose from. Please
note, after initially selecting the ‘Reports’ option, users will be able to run reports
with ‘current day date.” In order to pull reports from previous dates, the user
should select the ‘Historical Reports’ option at the top of the page (after initially
selecting the ‘Reports’ option). This will allow the user to input specific dates for
which reporting is desired.

r@ https:/ircsdemp.epaysoli.com/Checkirade/reports/currentilistReport.action - Windows Internet Exp;.. NE ﬂl
g . » | B hitps:/frcedemo.epaysol.com/CheckTrade/reports /current/listReport.action | “_il; sy | X 2
: File Edit View Favorites Tools Help

- - : § »
WA | @ https/fresdemo.epaysol.com/CheckTrade/re. .. P B #= v |;rPage v iCF Tools v

Login: jdoe  User Name: John Doe  Profile | Help | Logout
Current Day Reports | Historical Reports | Reports Pickup

Home Current Day Reports
Capture

Approval Category | General |kd
Transactions Depositor | Al o

Batch Status
Reports
Payment Export

- Approved Batch Detail

- Approved Payments Detail N

Maintenance

Users - Approved Payments Summary

Documentation - Batches Pending Approval

- DOpen Batches Detai

- Pending Approval Pavments Detail

- Processed Deposit Summary

- Processed Payments Detail

- Processed Payments Detail By Clearing Network

- Processed Payments Summary

- Returned Pavments Detai b

- Returned Payments Summary

- Settlernent lterms Detail

Done @ Internet #®100% -
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The following reports are those available under the General category.

Report Name Description
Open Batches Detailed listing of payments in ‘OPEN’ batches grouped
Detail by batch within deposits for a Depositor.

Closed Batch Status

Listing of Batch information that is printed whenever a
batch is ‘CLOSED’.

Batches Pending
Approval

Detailed listing of payments in batches that have been
closed but not yet approved i.e. pending approval,
grouped by batch within deposits for a Depositor.

Pending Approval
Payments Detail

Includes all payments that have been closed but not yet
approved i.e. pending approval, grouped by deposits for
a Depositor.

Processed Deposit
Summary

Deposits for the requested period will be listed in date
order, per deposit account, per depositor. The report
will subtotal for the period per deposit account, totaling
all deposits for each depositor.

Approved Batch
Detail

Detailed list of payments in batches that have been
‘APPROVED’, grouped by bath within deposits for
Depositor.

Approved
Payments Detail

Detailed listing of all payments in batches that have
been ‘APPROVED’, grouped by deposits for a Depositor.

Approved Summary listing of item counts and amounts for
Payments payments that have been ‘APPROVED’, grouped by
Summary deposits for a Depositor.

Processed Detailed listing of ‘PROCESSED’ payments ordered by

Payments Detail

pay date, grouped by deposits for a Depositor.

Processed
Payments Detail By
Clearing Network

Detailed listing of ‘Processed’ payments in clearing
networks, grouped by deposits for a Depositor.
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Report Name

Description

Processed Summary listing of item counts and amounts for
Payments payments that have been ‘PROCESSED’, grouped by
Summary deposits for a Depositor.

Returned Detailed listing of payments that have been ‘RETURNED’

Payments Detail

grouped by return reasons within a deposit for a
Depositor.

Return Payments
Summary

Summary listing of item counts and amounts for
payments that have been ‘RETURNED’, grouped by
deposits for a Depositor. Persistence

Settlement Item
Detail

Detailed listing of ‘SETTLEMENT’ Items by Pay Date
grouped by deposits for a Depositor.

Settlement
Summary By
Settlement Period

Summary listing of debit and credit item counts and
amounts for payments that have been SETTLED,
grouped by deposits for a Depositor.

Audit Trail Detail

Detailed payment audit trail grouped by deposits for a
Depositor.

Batch Audit

Detailed batch audit with each batch corresponding
detailed payment audit grouped by deposits for a
Depositor.

8/3/16
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Detail Reports

The Following reports are available under the Detail category.

Report Name

Description

Approved Payments Detail

Detailed listing of approved batches during the
time period selected.

Open Batches Detail

Detailed list of batches that are still open at the
end of the period selected.

Pending Approval
Payments Detail

Detailed listings of payments in batches that have
been closed but not yet approved i.e. pending
approval, grouped by Batch within Deposits for a
Depositor.

Process Payments Detail

Detailed listing of all payments that have been
approved and the system has generated the
deposit for the Financial Institution.

Return Payments Detail

Detailed listing of returned payments sent back to
the customer.

Settlement Items Detail

Detailed listing of items that have been sent to the
financial institution.

Settlement Items Detail by
Settlement Period

Detailed listing of the items that have been sent to
the financial institution.

8/3/16
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Summary Report

The following reports are available under the Summary category.

Report Name

Description

Approved Payments Summary

Summary listing of approved batches during the
period selected.

Processed Payment Summary

Summary listing of the items processed during
the period selected.

Returned Payments Summary

Summary report of items returned to the
customer.

Settlement items Summary by
Settlement Period

Summary listing of all the items during the
selected period.

Audit Reports

The following reports are available under the audit category

Report Name Description

Batch Audit Audit report of each of the batches that was processed
in the system during the period.

Batches Pending Audit report showing all of the steps that were taken in
Approval the system during the period.

Depositor User Audit | Report provides information regarding new Depositor
users added to the system along with any changes
and/or updates applied to existing depositor users.
Report also includes information regarding the user
responsible for the change.
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Batch Reports

The following reports are available under the batch category.

Report Name

Description

Approved Batch Detail

Provides the user with detailed information about each
batch during the selected period.

Batches Pending
Approval

Provides user detailed information about closed batches
at the end of the period selected.

Report Name

Description

Open Batches Detail

Detailed information about batches that have not been
closed.

Metrics Reports

The following reports are available under the Metrics category.

Report Name

Description

Metrics By Depositor

Summary information about the number of items that
have gone through the various steps, such as read by
car/lar, corrected by the user, batches opened, batches
closed, number of items scanned, etc.

Metrics by Financial
Institution

Provides the same information as above except the
report is for all of the FI's depositors on the system.

Metrics by Financial
Institution User

Provides the same information as above except the
report is broken out by user.

Metrics by User

Provides the same information as the Metrics By
Depositor report above except the report is broken out
by user.
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Statistics Reports

The following reports are available under the Statistics category.

Report Name

Description

Depositor Statistics

This report provides information about the following:

Processed Payments, Cleared Payments, Converted
Payments, IQA Payments, NO IQA Payments, Successful
Car Payments.

Financial Institution
Statistics

Report provides information about the following by
Financial Institution:

Processed Payments, Cleared Payments, Converted
Payments, IQA Payments, NO IQA Payments, Successful
Car Payments.
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